HOW TO CREATE A
PORTFOLIO USING

GOOGLE SITES

HTTPS://SITES.GOOGLE.COM/SITE/WBLELECTRONIC
PORTFOLIO/




CREATE A GMAIL ACCOUNT

Google

One account. All of Google.

Sign in to continue to Gmail

+ O hiveas Sl (3 g% T= Lo
olivia lawrence k12@gmail. com
‘ oooooooo L)
Stay signed in Need help?

Make sure email is in a professional format.
Ex: John.Doe.ga@gmail.com




GO TO GOOGLE SITES

GD glE | google sites
GO glﬁ googj sites games
googlg sites help
googlg sites templates
googlg sites unblocked games

Sites

Press Hpter to search

CREATE

My Sites

Step 1. Search for Google Sites

in Google.
Deleted Sites

Step 2. On the far left side on Sites
click Create a Site.




SELECT mY WBL PORTFOLIO
TEMPLATE FROM BROWSE

LR

1. Browse and
select my WBL
Template for your
Portfolio from
Schools &
education
templates.




CHOOSE WBL PORTFOLIO TEMPLATE

# Vessel Registration Georg... [f§ photo.php-fhid=10152606... m Insurance Agent Canton GA

WEL Portfolio

Select a Site Template

Public Q

WBL Portfolio
Online Portfolio Template for Work-Based Leamir
Students

' Featured
Business collaboration

Activities & events

Schools & education

Clubs & organizations

WEL Portfolio
Work Based Learning Portfolio

Personal & family

Government & non-grofits T
Policy
Step 1.
Select Language
Schools & English (US) 2
education \

Step 2. Search WBL Portfolio Step 3. Choose My WBL

Portfolio w/Blue Sidebar




CHOOSE WBL PORTFOLIO TEMPLATE

Select a Site Template

E— WBL Portfolio
By David Dunn
:"‘ Fiame LName Work Based Learning Portfolio
o - it g e Wi famed Liaraing
C—T e rarey
— e Gadget from template directory
A vty
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* [ E%g * Page~ Safety~ Tools~ @v

USE TEMFLATE

N

Step 1. Select Gadget from
template directory.

Step 2. Then select use
template.




NAME YOUR PORTFOLIO & CREATE

Search my sites n

1. Name your Site should be
Professional 2. Click Create Site ...Big Red
Ex: John Doe’s WBL Portfolio Button.




HOW TO EDIT CURRENT PAGE

Selecl a Site Template

lewrenc—. | ¥ Brit Lit - Jackson... | [] Google Stes IDOlivialum..v[_

N

4 Edit page (¢) |

B CTTr

v know.”

wtings! My name is Gautam Prabhakar and I'm currently a
ent at Boston University's Photonics Center (Department of
and Computer Engineenng). I'mworking as a Craduate

Click edit on the
top right pencil
icon to edit
information on
current page.




HOW 1O MAKE SITE SECURE
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HOW TO MAKE YOUR SITE PRIVATE

Manage Site

< Work Based
Learning
Portfolio

Template
information

Recent site activity
Pages
Attachments

Page templates
Apps Scripts

Deleted items

General

Sharing and
Permissions

~ ﬂ Public on the web

Anyone on the Internet can find and access. No sign-in reguired.

& Anyone with the link

== Anyone who has the link can access. No sign-in required
s. Specific people

i~

Shared with specific people.

Access: Anyone (no sign-iNequired)  Can view

Step 1. Click Sharing
and Permissions

Step 2. Then click
change to Specific
People




SITE SHOULD INDICATE NOT
SHARED WHEN PRIVATE

Sites

WBL Electronic Portfolio ot shared

Isitefwblelectronicportioliod
My Sites
Deleted Sites

Be sure your setting are set to not shared
on you “My Sites.” Screen.




HOW TO CHANGE THE BACKGROUND

COLOR UNDER MANAGE SITE

Olivia Lawrence ~

’ -
_— Page actions
Revision History L
1 this site
Subscribe to page changes
Page settings
™= Print page
[/ Copy page
" -
[ ]
Preview page as viewer
opportunity awrence
towah High Page templates te in the
rogram. T} Save as page template to obtain
workplace !
Change page template
program el iy 12:30
to fulfill the Site actions ng these
rour staff I_r Subscribe to site changes y As an
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qualificatiol Sites help ]
s Enginee  ReportanIssue ological

ring). My primary areas ot interests inciuce:

wveguides
1d Quantum Optics
Integrated Optics

piano, hiking and practicing mindfulness. I'm a keen
55, badminton and soccer. Politically, | am neutral and |
inity 2)
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9:20 AM
8/22/2014

Google
Manage Site

< Olivia Lawrence
Portfolio

Search my sites

Base theme: The base theme allows you to start with an existing theme and make customizations.

Cancel Clear all customizations

Micro Blueprint %

Recent site activity

Entire page Background Color: O Theme O None
Pages Site header Text
Attachments A Image: ® Theme O None
Page templates Content area gadgets Wrapper image:  ®) Theme O None

Apps Scripts

Deleted items

General

Sharing and
Permissions

Web Address

Themes, Colors, and
Fonts

Go to Manage
Site

Sidebar gadgets

Horizental navigation

Olivia Lawrence
Portfolio

Home

Click themes, colors, and
Fonts
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HOW TO ADD PAGE

P
= oo g =] =

el ERAN L

Ol LS ramos
partacpels an
hudants o obiain

inirod e rryrgall, Ry name
o | hasse beon choson
regram enables hegh
g

las e o eave school @ &
jured 10 hoars. of work per
e A FulfSll sich Ay S B Enedly . AS Bn
School, | Eavea  beoome fecink e Whond
1 working knowledge of Excel ]l have also besen
Jue the mbermsihip | oedl Lasd il itve Brman
¥ dedicated ik S R e Wikl Eools
@le 1 @ currdyihyr Sl By Bisineg wp
1= | nesponsiblo and punchzal grnpioryress

rovornahehy 12 30
Ounmg these

1. Click New Page
button at the top
right of the home

page.

GO gle Search my sites

Sites Cancel

Create a page in Site: Olivia Lawrence Portfolio

Name your page

(our page URL: /site/olivialawrenceportfolio/ change URL

Select a template to use (Learn more)

Web Page 3

Select a location:
(® Put page at the top level
() Put page under Home

» Your new page

+ Choose a different location

2. Name your page and put it on either the
top or under your home page.




HOw TO EDIT SITE LAYOUT
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Chch on B pars of youn wie pou wat o wilt

M Printp Q¢
[J Copy page SRS
|
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The mare you know, the moriyow reab2e how Mtie you know.*
Page templates
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Change page template

Site actions

2. You can edit the side bar,
header, text, and format of where

= 1. Click edit items are located.
Stes help site layout.




HOW TO INSERT DOCUMENTS

UL DRI DL ATy DENGIIUN, EXLERL PETNdRy SLIENLE drigl Imnndniy .)

Look around to know more about my research and interests.

|
[3) Add files

Comments

P (teia | mwrenca

Click add file, then you can go to
your file and upload the file




HOW TO ADD/DELETE/EDIT SITE

Edit site layout

] Header f=] Horizontal navigation

Olivia Lav

Click to edit horizontal navigat

Sidebar 7+

: Text Box

SIDEBARS

Academics
ot [
Resume

Click on edit site
layout then go to the
text box you want to
change and click on
the black edit side
bar item button then
type in the name you
want it to say.




